
 

 

Guidelines for Using the New  

NALDC Submission Form 

 

 



 
The NALDC submission form will be 

accessible from: 
 

http://submit.nal.usda.gov/ 
 



 
Click Here: 

 
"Submit to NAL Digital Collections" 

 



 
Here is the entire form 

 



 
Fields that are required to be completed are 

indicated by a red asterisk* 
 

1. Title of the article 
2. First and Last name for the author listed 

first in the document 
3. USDA Agency name for at least one author 
4. Title of the journal 
5. Year of publication 
6. Abstract of the article 
7. The pdf 
8. A contact name 
9. A contact email address 

 
Any other information is optional 

 
 



 
NAL Staff reviews 

all the 
information 

provided 
 



 

The following example uses this article: 
 

"Extraction of proteins from pennycress seeds and press cake" 
by 

Gordon W. Selling , Mila P. Hojilla-Evangelistaa, Roque L. Evangelista,  
Terry Isbell , Neil Price, and Kenneth M. Doll 

 
Industrial Crops and Products 

 
Volume 41,  
Number 1, 

2013 
Pages 113-119 

 
(The first page of the article appears next…)  

 
 
 



 
 
 
 
 
 

 
Article Title 

 



 
 
 
 
 
  

Authors 
 

(Since "Gordon W. Selling" is listed first, that is 
the name you would enter into the form) 

 



 
 
 
 
 
 

 
Agency Name for USDA Author 

 



 
Citation Information 

 
(Journal Name, Year, Volume,  

Number, Page Numbers) 
 

 
 
 
 
 
 



 
 
 
 
 
 

 
Abstract 

 



 
 
 
 
 
 

 
Abstract 

 
(You can use your mouse to 

select and copy text) 
 



 
It might be possible to 

get all of this 
information from the 
item's ARS web page 

 



 
…including the abstract 

(use the "Technical Abstract") 
 



 
Select the text with your mouse,  

right-click,  
choose "Copy" 

 



 
Enter the title of the 

document here 
 

This field is mandatory 
 



 
The name of the first author is entered in these fields 

 
This field is mandatory 

 



 
The USDA Agency name must be  
specified for at least one author 

 
Start typing the agency name  

and a list of accepted names will appear 
 

Click on the appropriate entry 
 



 
If the author's agency name is not listed,  

choose "Other USDA Agency" 
 

Then, type in the Agency name in this field 
 



 
If the publication is authored by an 

ARS employee, then you need to enter 
the ARIS log number 

 
This applies to ARS-authored 

publications only 
 



 
If you know the document's DOI 

(Digital Object Identifier),  
enter it here 

 
If you don't know the DOI,  

leave the field blank 
 



 
The DOI is often listed on the article itself 

 

 
 
 
 
 
 



 
Enter the name of the journal here 

 
This field is mandatory 

 



 
Enter the year the article was published 

 
This field is mandatory 

 



 
If you know any other date-related 

information please enter it in these fields 
 

• Volume number 
• Issue number 
• Starting and Ending page numbers  

 
This information is not mandatory 

 



 
Copy and paste the abstract here 

 
(The abstract is a summary of the article. It 
appears at the beginning of the article and 
is usually labeled "abstract" or "summary") 

 
This field is mandatory 

 



 
Next, upload your pdf 

 
Click the "Browse" button to access the file 

 



 
Locate the pdf on your computer 

and click on its name 
 



 
The file's title will appear in the File Name box 

 



 
Click "Open" 

 



 
To  actually load the file, click "Upload" 

 
The only acceptable file format  is pdf 

 



 
The full name of the file now appears 

 



 
If you have any supplementary pdfs, such as a 

Table or Index, you can access and upload 
them here using the same process 

 
 

The maximum number of 
supplementary files is five 

 



 
Two additional files have been 

uploaded for this example: 
 

"Table 1" and "Figure 1" 
 



 
Next, enter your name 

 



 
Enter and confirm your email address 

 



 
If you would like another person to 

receive an email acknowledgment of the 
submission, along with the permanent 

URL if it is accepted, enter it here 
 

At this time we can accommodate only one 
other email address 

 



 
If you have any questions or 

comments,  
enter them here 

 



 
If you would like to review the data you 

entered for the submission, click 
"Preview" 

 



 
Review the entry and make any 

necessary changes 
 

(To make changes, hit the "Back" arrow 
to access the data fields again)  

 



 
Once you are satisfied 
with your submission,  

Click "Save" 
 



 
You will get an acknowledgement of 

your submission via email. 
 

If you would like to submit 
additional documents, click "here" 

 



 
Here is how the 

acknowledgement email 
will appear 

 


	Slide Number 1
	Slide Number 2
	Slide Number 3
	Slide Number 4
	Slide Number 5
	Slide Number 6
	Slide Number 7
	Slide Number 8
	Slide Number 9
	Slide Number 10
	Slide Number 11
	Slide Number 12
	Slide Number 13
	Slide Number 14
	Slide Number 15
	Slide Number 16
	Slide Number 17
	Slide Number 18
	Slide Number 19
	Slide Number 20
	Slide Number 21
	Slide Number 22
	Slide Number 23
	Slide Number 24
	Slide Number 25
	Slide Number 26
	Slide Number 27
	Slide Number 28
	Slide Number 29
	Slide Number 30
	Slide Number 31
	Slide Number 32
	Slide Number 33
	Slide Number 34
	Slide Number 35
	Slide Number 36
	Slide Number 37
	Slide Number 38
	Slide Number 39
	Slide Number 40
	Slide Number 41
	Slide Number 42
	Slide Number 43
	Slide Number 44

